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Dear Intern Coordinator, 
 
 

I am writing to express my strong interest in the undergraduate intern position at the Music 
Industry Trade Organization (MITO).  I am excited for the opportunity to join a dedicated team 
where I can influence the nature of music today.  Much of my passion for music derives from its 
continued innovation and broad, diversified reach.  I am excited to learn more about how the MITO 
supports United States musicians and major American record labels. My previous PR and project 
management work in the music industry would directly translate into projects in the Gold and 
Platinum program.  As an eager, passionate, aspiring music industry professional, I know my 
background and leadership experience within various music and arts fields would benefit my work at 
the Music Industry Trade Organization.   
 

I currently serve as the Vice President of Artists/Repertoire and Management at Small Town Records, 
a record label in Durham, North Carolina.  My role consists of training each of our signed artists’ 
individual managers, tailoring my training based on each artist and their respective genres.  My work 
currently encompasses creating strategic plans for each of our ten artists, helping produce musical 
content, promoting live performances, creating a cohesive brand, and connecting with listeners 
through social content.  I also work with other departments so artists can access the full range of our 
studio’s services, which has given me a greater breadth of learning and stronger interdisciplinary 
experience.  Previously I was appointed to the position of artist manager, and I coordinated the work 
of my own signed recording artist, along with her team of musicians, marketers, sound engineers, 
and the Small Town Records executive board.  As a result of this work, I was promoted to my Vice 
President position.  This experience gave me direct insight into the music industry and preparing for 
music releases, which I wish to expand upon at the MITO.  
 

Last summer, I was the Audience Development intern at Blue Engine Records, an in-house record 
label within New York Jazz Organization.  In this role I worked to expand the label and prepare to 
release 15-20 albums annually for the next five years.   Previously, Blue Engine released three 
albums annually.  Notably, I connected New York Jazz Organization to classical music festivals when 
marketing for a multigenre classical/jazz album, and prepared marketing materials for art museums 
for a jazz and art crossover album.  I also developed streamable playlists based on Blue Engine’s 
listener interest and streaming analytics, and developed an entire marketing plan for both an album 
and a podcast series, proposing ideas which have since been utilized by New York Jazz Organization. 
My role taught me crucial marketing and data analysis skills necessary for a role working in the 
recording industry, and will supplement the intellectual property knowledge I will gain this summer.  
 

My experience working in diverse music industry roles positions me as an ideal candidate for the 
undergraduate intern position. With my diverse artistic background in the music industry, I would be 
excited to bring my passion and dedication to the MITO this summer.  
 

Thank you for considering my application, and I look forward to hearing from you soon. 
 
Sincerely,  
Arts Student 


